
UNIQUE NATURAL AREAS INVENTORY

AMENDMENT PROCESS

The Tompkins County Unique Natural Areas Inventory represents a longstanding effort to document the notable natural features and habitats within the county, to better aid local officials and property owners in making sound environmental planning decisions. Despite the impressive work that has gone into the inventory, environmental and landscape conditions are dynamic, sometimes necessitating updates and modifications to existing document. 

Requests for Amendments

Any person or organization can request that the Environmental Management Council (EMC) amend the Tompkins County Unique Natural Areas Inventory. Requested amendments could include: the deletion of an existing UNA from the Inventory, the addition of a new UNA to the Inventory, or a revision of an existing UNA such as a change to a UNA’s boundaries. Such requests, if not generated by, or originating from, the Environmental Management Council, are to be made in writing to the Tompkins County Department of Planning and should identify the reasons for the proposed change(s). 

The Planning Department promptly notifies the Committee responsible for reviewing and maintaining the UNA Inventory (hereinafter called the “UNA Committee”) of the request. The UNA Committee reviews the requested amendment ,  as well as  information available about the property in question. The UNA Committee may invite the proponent of the amendment to meet with the Committee to discuss the requested amendment and the basis for the request.

The UNA Committee determines whether the request has sufficient merit to be explored further. The UNA Committee will consider the criteria for establishing a UNA, their own knowledge of the area, and any information provided by the proponent in making their recommendation. If the UNA Committee determines the request has sufficient merit, the Committee reports their recommendation to the EMC and, if the EMC concurs, the process continues. If the UNA Committee determines that the request does not have sufficient merit to proceed, the Committee notifies the proponent of the amendment of their decision and the reasons therefore. 

Researching the Proposal

Once the EMC concurs that the amendment should be considered further, the UNA Committee appoints a Review Team. The Review Team should be comprised of at least one member of the UNA Committee and may include other members of the EMC, outside experts, and staff. The Review Team may be the entire UNA Committee.

The UNA Committee may arrange to contract with appropriate professionals to assist the Review Team. The EMC must agree on the need for this contract. The staff of the Tompkins County Planning Department must be consulted to ensure that there are sufficient funds in the budget to hire a contractor and that the contracting policies and procedures of Tompkins County are followed. Likewise, if the UNA Committee seeks outside funds to support the work of the consultant or contractor, the Planning Department will be apprised of this.

The Review Team collects and reviews available data concerning the requested amendment. This may include a review of recent and historic aerial photography, information from the County’s GIS system, and property records; and/or communication with some or all owners of the parcels included in the proposed UNA amendment. 

If any site visits of private property are conducted, the UNA Committee will contact the landowner(s) of the parcel(s).  In this correspondence, the UNA Committee will brief them on the status of the request, inform them of the Review Team’s activities, and request written permission to conduct one or more site visits. A permission form, signed by the landowner and mailed back to the Planning Department is necessary before any site visits to private property occur.

The Review Team conducts site visits or, if landowner permission is not received, relies on roadside observations and remote sensing data to evaluate the site(s). Upon completion of their research and of the site visits, the Review Team compiles a written report to the UNA Committee. 

Based on the Review Team’s report and recommendations, on any input received from the property owner(s), and on any follow-up by the Review Team, the UNA Committee determines whether to proceed with a formal amendment to the UNA Inventory. If the Committee decides to proceed, the process continues. If not, the UNA Committee notifies the EMC and, if the EMC concurs, the Planning Department notifies the proponent of the amendment, the property owner(s) of the EMC’s decision not to continue with the process.

Adopting an Amendment

If the UNA Committee decides to proceed with the amendment, the Review Team works in conjunction with the Planning Department to develop detailed geographic boundaries of the site, as well as all the information required to update the database of the UNA Inventory for that site.

The UNA Committee updates the review team's  report to develop a written justification for the amendment. Next, the UNA Committee drafts a resolution supporting the amendment(s) and submits the resolution for consideration by the EMC, along with appropriate written reports and supporting documentation from the Review Team. 

The EMC determines whether to amend the UNA Inventory. If the EMC decides to amend the UNA Inventory, the process continues. If not, the Planning Department notifies the proponent of the amendment and the property owner(s) of the EMC’s decision not to amend the UNA Inventory.

After the Amendment

If the EMC amends the UNA Inventory, the Planning Department notifies the original proponent of the amendment, all affected landowners, all affected municipalities, libraries and relevant organizations, and the Tompkins County Legislature of the amendment. This notification comes in the form of a revised UNA listing that can be added to the UNA binder, and the out-of-date chapter removed. The Planning Department updates its relevant GIS maps, databases, and websites to reflect the amendment adopted by the EMC.

Adopted by the Tompkins County Environmental Management Council

Date  July 13, 2011:  

	Voting In Favor:  7
	Voting Against:  2
	Abstentions:  0


