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Tompkins County Workforce Development Board  
Youth Oversight Committee 

MINUTES 
 

Monday, December 12, 2022   

WDB Conference Room, 119 E. Seneca St, Suite 200, Ithaca 

 
Present:   K. Shanks-Booth, V. Zeppelin 
 
Excused:  J. Clemons, C. Malcolm, J. Harriott 
 
Staff: R. Avilla, C. Sponn, D. Achilles 
 
Guest:  Ms. Stokes 
 
Call to Order  
 

Ms. Shanks-Booth called the meeting to order at 2:08 p.m. 
 
Approval of Minutes – November 16, 2022 
 

Approval of Minutes for November 16, 2022 were deferred to Wednesday, January 
11, 2023 due to lack of quorum.  

 
 
Presentation: Ithaca Youth Bureau 2022 SYEP 
 
 Ms. Stokes presentation on the Youth Employment Program is attached. 
 
 
Financial Update – November 2022 
 
 Ms. Achilles reported to the Committee all funds for SYEP have been expended. 
Office of Employment and Training spent SYEP funding, Ithaca Youth Bureau was 
contracted for an extra $1,207.99 that was underspent by Conscious Connection 
Consulting.  
 
 Ms. Achilles reported that once final claim is submitted by Mr. Sponn, we will 
receive the 4th advance from OTDA and have the Board full allocation. 
 
 Ms. Achilles reported that Park Foundation funds have approximately $24,327.75 in 
fund remaining without November and December expenses included. Office of 
Employment and Training underspent by $5,016.52. The Board is in the process of 
contracting with Ithaca Youth Bureau for Park Foundation funds in the amount of 
$15,486.07. Ms. Achilles reported that Mr. Sponn and Ms. Avila will meet with Ms. Kittel 
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to ask for an extension to use the balance for 2023 participants that cannot be funded 
with SYEP. 
 
 
Updates: WIOA Youth RFP 2023  
               SYEP RFP 2023 
  
 Ms. Avila reported to the Committee the 2023 SYEP RFP will be released on 
December 16, 2022, with a due date of February 23, 2023, at 2:00 p.m. WIOA Youth RFP 
will be released November 28, 2022 with a due date of February 9, 2023 at 2:00 p.m. 
 
 Ms. Avila reported Friday, January 6th is a public question meeting.   
 
Director’s Update 
 
 Ms. Avila reported that she has reached out to Mr. Clemons to meet with herself 
and Mr. Sponn on Committee requirements and attendance. Ms. Avila reported that Mr. 
Clemons assistant is the only one that can get in touch with him.  
 
 Ms. Shanks-Booth would like to be included in the meeting with Mr. Clemons. 
 
 Ms. Avila reported that herself and Mr. Sponn will meet with Ms. Kittel regarding 
the Park Foundation funds and requesting an extension to use the balance toward 2023 
SYEP.  
 
 Ms. Avila reported that the Board will be down to 2 staff and the research and 
outreach should be done by the Workforce Development Associate when hired. 
 
 Ms. Avila reported that her last day will be Tuesday, December 20, 2022. Mr. 
Sponn will be the Acting Director. 
 
 Ms. Avila would like to see a policy in place for new providers on reporting and 
commitment to SYEP and all providers submit the same claim form. 
 
 Ms. Shanks-Booth thanked Ms. Avila for all she has done for the Committee. 
 
 
Adjournment 
 
 Ms. Shanks-Booth adjourned the meeting at 03:08 p.m. 
 
The next meeting is scheduled for January 11, 2023    



























41.6% of yr.

IS/OS Youth information

Budget Nov-22 YTD Balance

YTD % of 

Budget

Expenditures

Supportive Services 5,500 0.00 599.99 4900.01 11%

Tuition 15000 0.00 5475.00 9525.00 37%

Participant Wages 85000 8768.41 61272.95 23727.05 72%

Participant Fringe 9,907 1008.37 7046.39 2860.61 71%

Total Expenditures 115,407 9776.78 74394.33 41012.67 64%

Tompkins County Office of Employment Training

Budget Statement

30-Nov-22
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