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Tompkins County Workforce Development Board  
Executive Committee  

MINUTES 
 

Tuesday, April 5, 2022 | Zoom Platform 

  

Present:   S. Pronti, J. Matteson, A. Hendrix 

Excused:  A. Iles 

Staff: R. Avila, D. Achilles 

Guest:  

Call to Order 

Chairman Pronti called the meeting to order at 8:19 a.m. 

Approval of Minutes – March 1, 2022 
 

 It was moved by Mr. Matteson, seconded by Mr. Pronti, and unanimously adopted 
by voice vote of members present to approve the minutes of March 1, 2022. 
 

Approval to Contract for the One-Stop System Operator 
  
 It was moved by Mr. Matteson, seconded by Mr. Pronti, and unanimously adopted 
by voice vote of members present to approve to contract for the One-Stop System 
Operator. 
 

Approval of the Workforce Development Board Logo 
 
 It was moved by Mr. Matteson, seconded by Mr. Pronti, and unanimously adopted 
by voice vote of members present to approve the Workforce Development Board logo. 
 

FINANCIAL REPORTS – February 2022 

 Ms. Achilles reported that the February 2022 financial reports for the Workforce 
Development Board are on track except for a couple of expenditure lines. The Board 
wage and fringe lines will increase once the Deputy Director is hired.  
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 Ms. Achilles reported that the February 2022 financial reports for the Office of 
Employment and Training will see an increase in wage and fringe due to hiring a 
Communication Specialist that will start May 2, 2022.  
 
 Ms. Achilles reported that the participants wage, and fringe will increase due to 
the Career Center holding recruiting days to do more outreach and have seen a 
significant change in the number of youths from January to February.   
 
 Ms. Achilles reported that the rent line will increase once the Office of 
Employment and Training contract agreement is signed with NYSDOL.  
 
  
COMMITTEE UPDATES 
 
YOUTH OVERSIGHT 
 
 Ms. Avila reported the 2022 Summer Youth Employment RFP closed on March 3, 
2022. The were 4 bidders who replied to the RFP: Office of Employment and Training, 
Ithaca Youth Bureau, Conscious Connection Consulting LLC. and Village of Ithaca.  
 
 Ms. Avila reported the Board has not received the allocation for the 2022 Summer 
Youth Employment. The Board is estimating that we will receive approximately the 
amount that we received in 2021.  
 
ONE STOP OPERATIONS AND OVERSIGHT 
 
 Ms. Avila reported that Ms. Franzese has accepted the position of Chair of the One 
Stop Operations and Oversight Committee.  
 
 Ms. Avila reported the Ms. Mouillesseaux will be presenting to the Committee on 
employer services at the Tuesday, May 10th meeting.  
   
 
GOVERNANCE AND MEMBERSHIP 
 
 Ms. Avila reported that Ms. Babuka has accepted the position of Chair of the 
Governance and Membership Committee. The Committee discussion will be on filling the 
Vice-chair position for the full Board and re-appointment of expiring terms current Board 
members.  
 
 Ms. Avila reported that Mr. Lance has retired, and Ms. Fiacco will be assuming the 
Mandated Partner – ACCESS VR seat on the Board once appointed by the Legislature at 
Tuesday, April 19th meeting. 
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INDIVIDUALS WITH DISABILITIES  
 
 Ms. Avila reported that the Committee has a meeting Tuesday, April 12, 2022 and 
will meet every other month. The Committee will have two Board members and seven 
partner from the Community.  
 
DIRECTOR’S REPORT 
 
 Ms. Avila reported that the Board has received the DRC NY Scion NOA on Thursday, 
March 31, 2022.  

 Ms. Avila reported to the Committee that the MOU is currently with the finance 
department at the State. 

 Ms. Avila reported that the next full Board meeting industry briefing will be a 
presentation from Cheryl Mayforth, Director from Jefferson County.   

  Ms. Avila reported that the Board’s contract with Ms. Mattick has approximately 5 
to 6 hours of services. On Monday, April 4, 2022 we met with Ms. Mattick for 3 hours to 
review the financial process.  

Ms. Avila reported resolution to pay the Office of Employment and Training rent to 
NYSDOL for July 2018 – December 2021. In addition will increase the budget for 2022 for 
the difference in the new agreement. The Legislature also approved the resolution for 
the Board to relocate to Trust Company building with additional funds for rent. The 
resolution was executed by the Tompkins County Legislature on Thursday, March 17, 
2022. 

 Ms. Avila reported the Executive Committee will have to new members: Ms. 
Franzese and Ms. Babuka, who will join at the Tuesday, May 3, 2022 meeting.  

   

The meeting adjourned at 8:57 a.m.  





66.67% of yr.

Budget Feb-21 Feb-22 YTD Balance

YTD % of 

Budget

Expenditures

Staff Wage 272,789 15,024.39 13,124.77 117,966.80 154,822.20 43%

Fringe 143,660 7,917.85 6,781.58 61,938.66 81,721.34 43%

Rent/Taxes 19,926 1,636.00 1,685.00 13,137.00 6,789.00 66%

Professional Services 6,000 0.00 0.00 4,500.00 1,500.00 75%

Office Supplies 1,000 0.00 54.43 629.56 370.44 63%

Office Furniture 1,000 0.00 0.00 939.96 60.04 94%

Heat/Electric 1,275 0.00 0.00 393.43 881.57 31%

Software/Hardware 1,500 0.00 833.00 1,234.58 265.42 82%

Computer Equipment 1,500 0.00 0.00 1,422.51 77.49 95%

Postage 35 0.00 0.00 29.40 5.60 84%

Travel Training 4,500 195.00 0.00 2,238.62 2,261.38 50%

Local Travel 1,000 0.00 0.00 0.00 1,000.00 0%

Phone 2,000 100.93 104.01 927.38 1,072.62 46%

Membership Dues 5,000 0.00 900.00 900.00 4,100.00 18%

Sub Contracts 1,521,823 54,333.78 68,528.14 875,753.10 646,069.90 58%

IT Services 1,100 824.00 240.00 240.00 860.00 22%

Books, Subs & Periodicals 630 0.00 40.00 360.00 270.00 57%

Advertising 360 0.00 64.25 147.75 212.25 41%

Program Expenses 6,400 40.00 0.00 4,533.24 1,866.76 71%

Printing 3,000 0.00 0.00 69.03 2,930.97 2%

Meeting Expenses (Food, Supplies & Meeting Space) 0 0.00 0.00 0.00 0.00 0%

Total Expenditures 1,994,498 80,071.95 92,355.18 1,087,361.02 907,136.98 55%

Budget Feb-21 Feb-22 YTD Balance

YTD % of 

Budget

Revenue

WIOA Admin 71,000 0.00 3,675.95 44,037.39 26,962.61 62%

WIOA Adult 253,164 0.00 23,196.82 120,220.30 132,943.70 47%

WIOA Dislocated Worker 152,102 0.00 15,410.57 73,618.91 78,483.09 48%

WIOA Youth 446,000 0.00 28,035.25 184,530.01 261,469.99 41%

Disability Employment Initiative (RFMH) 70,064 0.00 0.00 30,930.40 39,133.60 44%

DEI Grant Round 8 74,000 0.00 0.00 65,495.04 8,504.96 89%

SYEP 351,969 0.00 0.00 351,969.00 0.00 100%

County 280,960 0.00 12,702.52 111,883.11 169,076.89 40%

Tourism 3,600 0.00 1,130.75 1,130.75 2,469.25 31%

TET-NDWG 73,500 0.00 0.00 22,365.08 51,134.92 30%

ER-NDWG 8,139 0.00 0.00 0.00 8,139.00 0%

Misc - Park Foundation, Community Foundation, United Way85,000 0.00 0.00 85,000.00 0.00 100%

Disability Resource Coordinator - DRC 100,000 0.00 0.00 0.00 100,000.00 0%

Ticket to Work 25,000 0.00 0.00 16,928.80 8,071.20 68%

Total Revenue 1,994,498 0.00 84,151.86 1,108,108.79 886,389.21 56%

*All Expenditures and Revenue are recorded on a cash basis and as such records may show a shortfall or surplus.

 This is not an operating expense concern.

Tompkins County Workforce Development Board

Budget Statement

28-Feb-22



66.67% of yr.

Budget Feb-21 Feb-22 YTD Balance

YTD % of 

Budget

Expenditures

Staff Wage 360,539 21532.93 30360.21 209994.42 150544.58 58%

Fringe 188,148 11347.87 15687.11 110123.38 78024.62 59%

Rent/Taxes 14,981 0.00 0.00 6396.63 8584.37 43%

Copier Contract 647 21.10 57.89 310.49 336.51 48%

Phone Maintenance 1285 0.00 0.00 0.00 1285.00 0%

Office Supplies 452 48.49 0.00 30.43 421.57 7%

Postage 376 0.00 46.40 81.20 294.80 22%

Travel Training 5,259 0.00 1575.00 3947.15 1311.85 75%

Local Travel 3,903 29.49 0.00 257.27 3645.73 7%

Phone 6404 421.51 556.07 3911.26 2492.74 61%

Membership Dues 226 0.00 0.00 0.00 226.00 0%

Books, Subscriptions & Periodicals 2523 0.00 480.00 711.54 1811.46 28%

Computer Software/Hardware 1,753 0.00 1466.61 1741.52 11.48 99%

IT Services 1,714 0.00 1460.93 1460.93 253.07 85%

Printing 1379 0.00 21.88 308.74 1070.26 22%

Supportive Services 26,000 774.30 1943.49 8860.90 17139.10 34%

Tuition 59458 1342.02 9713.00 48488.00 10970.00 82%

Participant Wages 105000 2990.65 4545.84 24397.26 80602.74 23%

Participant Fringe 13,350 299.06 583.24 3106.61 10243.39 23%

Total Expenditures 793,397 38807.42 68497.67 424127.73 369269.27 53%

Tompkins County Office of Employment Training

Budget Statement

28-Feb-22
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