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PART ONE – QUESTIONNAIRE

Please answer the following in 2-4 typed pages.
I. Briefly describe the project for which you requested support and what you wanted a grant to pay for. 

II. Were there any changes made to the project after the original application was filed and the grant awarded?  If yes, please describe.

III. State what you did specifically with the funds you received from the Tompkins County Tourism Program.

IV. Describe your marketing, advertising and public relations efforts and outcomes. How much coverage did your project generate, in what media, and in which markets? What worked in terms of marketing and advertising and what would you do differently next time? 

V. Please submit the project budget again in its original format showing projected and actual revenue and expenses. In the event that any revenue and/or expense projections are significantly over or under budget, please explain.

VI. How many visits were made specifically to the event/exhibit/venue? How many of these were by people living outside of Tompkins County? 

VII.  Please provide an estimate of how many room nights were generated by your event/exhibit/venue.

VIII. Explain how you were able to capture/measure the visitor information requested above. (ticket sales, survey, etc.)

PART TWO – ATTACHMENTS

Please provide the following attachments, as appropriate. Unless noted, the attachments and the questionnaire (Part One) should be submitted together as one .pdf file.
REQUIRED – ALL GRANT RECIPIENTS

· Any unspent funds that remain upon completion of the contractual agreement must be returned to Tompkins County.

· Evidence of acknowledgment. Project advertising, collateral and promotional materials must recognize the Tompkins County Tourism Program with the following phrase: “This program was made possible by a grant from the Tompkins County Tourism Program.” A logo is available for web-based purposes on the Tourism Program website: http://www.tompkins-co.org/ctyadmin/tourism/

REQUIRED – TOURISM MARKETING & ADVERTISING GRANT RECIPIENTS

If available, these attachments should be provided by recipients of Tourism Project or New Tourism Initiative Grants too.

· Documentation in the form of a bank statement and canceled check showing that the recipient has made a deposit to a checking account that will be used for the marketing campaign that is being supported. This documentation will be required before any funds are released to a recipient.  

· Copies of canceled checks drawn from the account detailing expenses associated with the marketing campaign must be submitted upon completion of the contractual agreement.

· Copies of any collateral produced, tear sheets of any print advertising, samples of any audio, video or web advertising purchased with these funds must accompany the grant report.

· Electronic copies of all physical and email addresses, to be forwarded to the I/TCCVB. Form must clearly state that this information will be used to contact the individual in the future about event / programs / packages / specials in Tompkins County. Paper and electronic forms may provide an “Opt Out” option for the consumer. Please provide these as a stand-alone excel spreadsheet.
OPTIONAL – IF AVAILABLE

· Survey results, statistics or compiled consumer data obtained in conjunction with this project/marketing campaign.
Send reports within 30 days of project completion via email to:  tknipe@tompkins-co.org   

Electronic submission strongly preferred!

        OR

Tom Knipe

Tompkins County Planning Department

121 East Court St.

Ithaca, NY   14850
1/31/2012
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