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TOMPKINS COUNTY, NEW YORK 
CR 115, BROOKTONDALE ROAD GEOTECHNICAL INVESTIGATION & SLOPE STABILIZATION 

ENGINEERING SERVICES 
 

REQUEST FOR PROPOSALS 
 

1.0 PROJECT ANNOUNCEMENT 
 
1.1 NOTICE IS HEREBY GIVEN that Proposals for engineering services related to 

geotechnical investigation and stabilization design for a stretch of Brooktondale Road 
(CR115) along Six-Mile Creek in the Towns of Caroline and Dryden will be received until 
11:30 AM local time on TUESDAY NOVEMBER 18, 2014 at the Tompkins County 
Finance Department, Purchasing Division, 2nd Floor, 125 East Court Street, Ithaca, New 
York, 14850, Attention: Ms. Lisa Hall. 

 
1.2 Request for Proposal (RFP) packages are available for download at 

www.tompkinscountyny.gov/purchase/current-rfps, or at the Tompkins County Purchasing 
Division, (submission address above), phone number (607) 274-5500. 

 
1.3 In addition to the address above, the RFP may be examined at the Tompkins County 

Highway Division, 170 Bostwick Road, Ithaca, NY. Technical questions may be 
addressed to Mr. Carl E. Martel, P.E., cmartel@tompkins-co.org, submitted in writing no 
later than 12:00 p.m., Friday, November 7, 2014.  Answers will be posted to the website 
listed above by Wednesday, November 12, 2014. 

 
1.4 Tompkins County reserves the right to waive any informalities, to reject any and all 

submittals, and to negotiate with any respondent to this RFP. 
 
 

Lisa Hall 
Buyer 
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2.0 CONTACT INFORMATION 

 
2.1 Project Manager: 

 
Carl E. Martel, P. E ............................................................ (607) 274-0317 
Assistant Highway Director ................................................ (607) 272-8489 FAX 
Tompkins County Highway Division 
170 Bostwick Rd. 
Ithaca, New York 14850 

e-mail: ................................................................ cmartel@tompkins-co.org 
 
2.2 Purchasing: 

 
Lisa Hall ............................................................................. (607) 274-5500 
Buyer .................................................................................. (607) 274-5505 FAX 
Tompkins County Finance Department 
125 East Court St. 
Ithaca, New York 14850 

e-mail: ................................................................. lhall@tompkins-co.org 
 
 
3.0 INSTRUCTIONS TO RESPONDENTS 

 
3.1. Respondents shall read all documents contained in this Request for Proposal (RFP) 

package. Failure to do so does not excuse respondent from abiding by all 
instructions, terms, and conditions. 

 
3.2. Responses shall be submitted to the exact location indicated in the specifications no 

later than the date and time indicated. 
 
3.3. Interested parties may obtain the RFP on-line at: 

http://www.tompkinscountyny.gov/purchase/current-rfps 
 

Respondents are responsible for reporting, in writing, any errors found in the RFP to 
Tompkins County Purchasing, 125 E. Court Street, Ithaca, NY 14850, or  
purchase@tompkins-co.org. Failure to report errors constitutes acceptance as 
written. 

 
3.4. Respondents must submit any questions regarding any portion of the specifications 

in writing to cmartel@tompkins-co.org by the date provided. Answers will be 
provided no later than four (4) calendar days prior to the proposal due date. Verbal 
questions may not be entertained. 

 
3.5. The County reserves the right to “Revise” or “Amend” the RFP prior to the proposal 

due date by written “Addenda”. It is the respondent’s responsibility to ascertain 
whether any addenda have been issued prior to submitting its proposal. 
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3.6. No charge shall be allowed for federal, state, municipal sales, surcharges, or excise 

taxes from which the County is exempt. Exemption certificates will be forwarded to 
the successful respondent upon request. 

 
3.7. Respondents must provide one original printed copy of their proposal responses, 

with original signatures, and one digital copy. 
 
3.8. Respondents shall submit their proposal in a sealed package or envelope with the 

following information on the outside: 
 

A. Title of Bid - "Proposal – Brooktondale Stabilization " 
B. Date & Time of Proposal Submission Deadline 
C. Company Name 

 
3.9. The following forms are to be submitted with the proposal package. 

 
A. Bid/Proposal Sign-off Form, filled out in its entirety 
B. Acord Insurance Certificate, completed and signed by insurance agent 
C. Affidavit of Non-Collusion, signed and dated 
D. Anti-Discrimination Form, signed and dated 
E. Prevailing Wage Receipt Acknowledgement 
F. Vendor Responsibility Form, filled out in its entirety 
G. W-9 Form, Request for Taxpayer Identification Number and Certification 
H. Living Wage Form, filled out in its entirety 
I. Any other information required in the bid specifications 

 
3.10. In an effort to promote greater use of recycled and environmentally preferable 

products and minimize waste, all responses submitted should comply with the 
following guidelines: 

 
A. All copies should be printed double sided 
B. All submittals and copies should be printed on recycled paper with a 

minimum post-consumer content of 30%. 
C. Unnecessary samples, attachments or documents not specifically asked 

for should not be submitted. 
 
3.11. Respondents shall submit names and resumes for the Project Manager and all other 

key personnel designated to provide services.  In addition, respondents shall submit: 
 

 A  discussion  of  respondent’s  understanding  of  the  scope  of  services  and 
proposed investigative approach. 

 Brief descriptions of completed projects of similar size and scope, illustrating the 
qualifications of the prime and all sub-consultants. 

 Complete cost proposals for engineering services described in the RFP. 
Proposed costs shall be broken down into principal project phases. 

 A listing of standard hourly rates for personnel that may provide services for this 
contract. 
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 A listing disclosing all sub-consultants or associate consultants supplying 

services for this contract. 

 A statement affirming eligibility to practice engineering in New York State. 
 
3.12. Failure to submit any of the above data may result in the rejection of the proposal as 

non-responsive. Furthermore, the County reserves the right to require the 
respondent to supply any additional information it deems necessary to determine the 
successful responsive/responsible respondent and further to waive any minor 
informalities it deems to be in its best interest. 

 
3.13. Upon request, respondents submitting proposals will be supplied with contract award 

information as soon as it becomes available. 
 
3.14. All proposals submitted to Tompkins County become the property of Tompkins 

County and are subject to Public Information Policy. Any confidential information, 
such as a company’s financial status, if required by the specifications, shall be 
submitted in a separate sealed envelope with the word “CONFIDENTIAL” on the 
outside. 

 
3.15. The apparent silence of the specifications as to any details or the omission from it of 

a detailed description concerning any point shall be interpreted as meaning that only 
the best commercial practices are to prevail and that only materials and 
workmanship of first quality are to be used, specified, or accepted. 

 
3.16. Tompkins County reserves the right to consider a proposal “incomplete” or “non- 

responsive” if it is not submitted in accordance with the provision of the 
specifications, or to waive informalities in any proposal as received. The County also 
reserves the right to reject any and all proposals that do not prove to be in the best 
interest of the County without cause. 

 
3.17. This invitation to respond does not commit the County to award a contract, nor shall 

the County be responsible for any cost or expense that may be incurred by the 
respondent in preparing and submitting a response or any cost incurred prior to the 
execution of a contract. 

 
3.18. The County reserves the right to cancel the contract without cause with a minimum of 

thirty (30) days written notice. Termination or cancellation of the contract will not 
relieve the respondent of any obligations or liabilities resulting from any acts committed 
by the respondent prior to the termination of the contract. The respondent may cancel 
the contract with one hundred-twenty (120) days written notice. 

 
3.19. A Respondent selected to supply services for a design project shall be barred from 

bidding on the construction or supply and installation of the designed project to avoid 
conflict of interest. 

 
3.20. Tompkins County encourages the payment of livable wages whenever practical and 

reasonable. 
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4.0 GENERAL CONDITIONS 

 
4.1. Method of Award: The County reserves the right to award a contract to the 

respondents who submit proposals that prove to be in the best interest of the 
County. The County has the sole discretion and reserves the right to cancel this 
request, reject any/all responses, to waive any/all informalities and/or irregularities if 
it is deemed to be in the best interest of the County to do so. 

 
4.2. Contract Extension: The County agrees, under the General Municipal Laws of 

New York State to allow all authorized users who wish to utilize any contract(s) 
awarded as a result of this solicitation to do so. However, it is understood that the 
extension of such contract(s) is at the discretion of the respondent and the 
respondent is only bound to the contract(s) between itself and the County. 

 
4.3. Term of Contract:  The term shall be specified within the detailed specifications. 

 
4.4. Contract Award: Contract award, if any, will be made within forty-five (45) calendar 

days of due date. Contract(s) shall be awarded to the respondent(s) submitting the 
proposal that proves to be in the best interest of the County. 

 
4.5. Contract(s): The successful respondent will be required to sign a Tompkins County 

contract. Tompkins County will not sign any company’s service agreement, contract 
or any other form of agreement. Tompkins County reserves the right to extract 
certain language from a company’s agreement and incorporate it into a Tompkins 
County contract if mutually agreeable. 

 
4.6. Invoices: Invoices shall be mailed directly to the ordering department. Invoices 

mailed to the incorrect location may not be forwarded thus causing delay in payment. 
 
4.7. Environmentally Preferable Products: Environmentally preferable products are 

those that have a lesser or reduced effect on human health and the environment 
when compared with competing products that serve the same purpose. This 
comparison may consider raw materials acquisition, production, manufacturing, 
packaging, distribution, reuse, operation, maintenance, or disposal of the product. 
Bidders able to supply products containing recycled and environmentally preferable 
materials that meet or exceed the specifications and performance requirements are 
encouraged to offer them in bids and proposals. 

 
4.8. Non-Appropriation Clause: In accordance with New York State General Municipal 

Law, the County will not be liable for any purchases or contracts for goods or 
services for which funding is not available. As a result, the respondent agrees to 
hold the County harmless for any contracts let for which funding either does not 
currently exist or for which funding has been removed prior to the authorization to 
proceed. Should it become necessary for the County to cancel a project after an 
order to proceed has been issued, the County will only be liable for and the 
respondent agrees to only assess those financial damages that it can prove to have 
incurred as a result of the contract cancellation. 
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4.9. Training: If required, training shall take place during regular business hours. 

Training shall be provided until all County personnel involved in the contract are 
adequately trained. 

 
4.10. Deviations: Deviations to the specifications are to be so noted and fully explained. 

Tompkins County reserves the right to accept any or all deviations if it proves to be 
in the best interest of the County. 

 
4.11. Prevailing Wages (Public Work projects only): All respondents submitting 

proposals for Public Work projects are required to conform to all current NYS 
Prevailing Wage Laws. A copy of the Prevailing Wage Rates applicable to the 
project, Prevailing Rate Case Number (PRC#) 2014009910, are available at the 
New York State Department of Labor web site. The successful respondent(s) is 
responsible for complying with all current labor rates and regulations throughout the 
duration of any contract resulting from this RFP. The County will only pay and the 
respondent agrees only to charge prevailing wage rates for those employees of any 
organization that are required by New York State law to receive said rates in the 
course of doing work for the County. No payments will be made to any consultant 
covered under this contract prior to consultant supplying the County with certified 
payrolls in accordance with the New York State Department of Labor regulations. 
Corporations and Partnerships submitting proposals are hereby informed that ALL 
personnel working on this project must be paid the prevailing rate or above in 
accordance with the current New York State Labor Laws in effect during the term of 
the project. This includes all owners, partners, and other management and other 
employees as required. Respondents currently on the NYS Department of Labor 
Debarred list will not be considered for award of this contract. By submitting a 
proposal for consideration the respondent is indicating that they are currently in good 
standing with the NYS Department of Labor. 

 
4.12. Workforce Diversity and Inclusion: Tompkins County government is committed to 

creating a diverse and fully inclusive workplace that strengthens our organization 
and enhances our ability to adapt to change by developing and maintaining: 

 
A. An organization-wide understanding and acceptance of the purpose and reasons 

for diversity; 
B. Recruitment and retention policies that assure a diverse workforce; 
C. A workplace environment that is welcoming and supportive of all; 
D. Awareness, understanding, and education regarding diversity issues; 
E. Zero tolerance for expressions of discrimination, bias, harassment, or negative 

stereotyping toward any person or group; 
F. A  workforce  ethic  that  embraces  diversity  and  makes  it  the  norm  for  all 

interactions, including delivery of services to the public. 
 

Respondents are encouraged to include an outline of their diversity policy in their 
proposal response. 

7  



REQUEST FOR PROPOSALS 
CR 115, BROOKTONDALE ROAD GEOTECHNICAL INVESTIGATION & SLOPE STABILIZATION 

ENGINEERING SERVICES 

 

 
4.13. Contract Re-Assignment: The respondent shall not re-assign any portion of any 

contract that results from this solicitation without the express written consent of 
Tompkins County. 

 
4.14. Corporate Compliance: FEDERAL FUNDING COMPLIANCE. The respondent 

agrees to comply with all Federal, State, and local laws and regulations governing 
the provision of goods and services under this Contract. To the extent that federal 
funds are provided to the respondent under this contract, the respondent agrees that 
it will comply with all applicable federal laws and regulations, including but not limited 
to those laws and regulations under which the Federal funds were authorized. 

 
Further, respondent agrees to comply with the County’s Compliance Plan regarding 
Federal and State fraud and abuse laws; the Compliance Plan can be reviewed at 
www.tompkinscountyny.gov or a copy can be obtained at Tompkins County 
Administration, 125 East Court Street, Ithaca, New York 14850. 

 
Respondents that are providers of healthcare services certify that the respondent, 
and all employees, directors, officers and subcontractors of the respondent, are not 
“excluded individuals or entities” under Federal and/or New York State statutes, rules 
and regulations, and to determine if any of them are on or have been added to the 
exclusion list. 

 
The respondent shall promptly notify Tompkins County if any employee, director, 
officer or subcontractor is on or has been added to the exclusion list. The County 
reserves the right to immediately cancel this contract, at no penalty to the County, if 
any employee, director, officer or subcontractor is on or has been added to the 
exclusion list. 

 
By submitting a proposal, you are attesting to that fact that you and/or the provider, 
which you represent, have not been sanctioned nor excluded by any of the 
aforementioned entities. 

 
4.15. Iranian Energy Sector Divestment: By submitting a response to this solicitation, 

the Respondent hereby represents that it is in compliance with New York State 
General Municipal Law Section 103-g entitled “Iranian Energy Sector Divestment”, in 
that said Respondent has not: 

 
A. Provided goods or services of $20 Million or more in the energy sector of Iran 

including, but not limited to, the provision of oil or liquefied natural gas tankers or 
products used to construct or maintain pipelines used to transport oil or liquefied 
natural gas for the energy sector of Iran; or 

 
B. Acted as a financial institution and extended $20 Million or more in credit to 

another person for forty-five days or more, if that person’s intent was to use the 
credit to provide goods or services in the energy sector of Iran. 
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Any Respondent who has undertaken any of the above and is identified on a list 
created pursuant to Section 165-a (3)(b) of the New York State Finance Law as a 
person engaging in investment activities in Iran, shall not be deemed a responsible 
bidder pursuant to Section 103 of the New York State General Municipal Law. 

 
Except as otherwise specifically provided herein, every Respondent submitting a 
response to this solicitation must certify and affirm the following under penalties of 
perjury: “By submission of this response to solicitation, each Respondent and each 
person signing on behalf of any Respondent certifies, and in the case of a joint 
response, each party thereto certifies as to its own organization, under penalty of 
perjury, that to the best of its knowledge and belief, that each Respondent is not on 
the list created pursuant to NYS Finance Law Section 165-a (3)(b).” 

 
Except as otherwise specifically provided herein, any response to this solicitation 
that is submitted without having complied with subdivision (1) above, shall not be 
considered for award. In any case where the Respondent cannot make the 
certifications as set forth in detail the reasons therefore. The County reserves the 
right, in accordance with General Municipal Law Section 103-g to award the contract 
to any Respondent who cannot make the certification on a case-by-case basis under 
the following circumstances: 

(1) The investment activities in Iran were made before April 12, 2012, the 
investment activities in Iran have not been expanded or renewed after April 
12, 2012, and the Respondent has adopted, publicized and is implementing a 
formal plan to cease the investment activities in Iran and to refrain from 
engaging any new investments in Iran; or 

(2) The County of Tompkins has made a determination that the goods and 
services are necessary for the County to perform its functions and that, 
absent such an exemption, the County of Tompkins would be unable to 
obtain the goods or services for which the Bid is offered. Such determination 
shall be made by the County in writing and shall be a public document. 

 
4.16. Living Wage: Tompkins County must consider the wage levels and benefits, 

particularly health care, provided by contractors when awarding bids or negotiating 
contracts, and to encourage the payment of livable wages whenever practical and 
reasonable. 

 
If Respondent certifies on Attachment No. 8 that employees directly providing 
services outlined in this contract are NOT paid a living wage, the  department 
contract representative may have a conversation with the Respondent and/or the 
provider which it represents to understand the cost implications of achieving the 
living wage threshold, whether there are structural barriers impacting the ability to 
pay the living wage, plans to improve wages over time, generous fringe benefits, or 
other considerations that should be applied when addressing the question of 
whether it is practical or reasonable to meet the living wage threshold including the 
cost required to bring the contract to the living wage threshold. 
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5.0 SCOPE OF SERVICES AND PROJECT PHASES 

 
5.1. Statement of Project. The Tompkins County Highway Division seeks professional 

engineering services for geotechnical investigations and design of slope stabilization 
measures for Brooktondale Road (a.k.a. County Road 115) in the Towns of Caroline 
and Dryden. Degradation of nearby Six-Mile Creek has caused the road to fail. The 
project will stabilize and restore the highway, both protecting the natural environment 
and maintaining the safety and integrity of County infrastructure. 

5.1.1. Brooktondale Road is a two-lane, rural collector highway built by NYSDOT as 
Route 330 in the 1960s, but now owned and maintained by Tompkins County. In 
2010 its annual daily traffic volume was 2,268 vehicles per day. It connects New 
York State Route 79 in the Town of Dryden with the hamlet of Brooktondale to 
the south and east in the Town of Caroline, generally paralleling the course of 
Six-Mile Creek.  The area is principally residential with some agricultural activity. 

5.1.2. Banks Road intersects Brooktondale Road approximately 450 feet south of the 
Caroline-Dryden town line. In 2006 the bridge carrying Banks Road over Six- 
Mile Creek (BIN 3209730) failed due to slope failure within stream embankment 
soils following a high water event. Visible evidence of soils failure extended from 
the bridge to several hundred feet downstream (north) along the creek. In 
addition, cracking and settlement were observed in the shoulder of Brooktondale 
Road within 200 feet of the intersection. The bridge on Banks Road was 
replaced in 2008. A geologic report regarding failure of the Banks Road bridge is 
included as Attachment 11. 

5.1.3. In 2010, approximately 300 feet of Brooktondale Road failed between a gas 
transmission pipeline about 75 feet north of the Caroline-Dryden town line and 
the Banks Road intersection. Failure followed construction of creek side 
embankments and rock cross vanes within as little as 150 feet of the road. This 
work was part of a stabilization project at the pipeline’s crossing of the creek. 
The failed roadway was excavated to one foot below grade and restored over 
geotextile filter fabric. 

5.1.4. In 2012, following tropical storms Irene and Lee, the same area of Brooktondale 
Road exhibited atypical roughness requiring the road to be again repaved to pre- 
failure condition. Much of the pipeline related creek improvements built in 2010 
were also damaged by these events. 

5.1.5. The project area is bounded on the south by the intersection of Banks Road. 
From there, the project limits extend approximately 500 feet north along 
Brooktondale Road. The project area is bounded on the west by Six-Mile Creek. 
Approximate location is longitude W 76.421° : latitude N 42.396°. 

5.1.6. Construction is scheduled for the year 2015. 

5.1.7. All work undertaken as a result of this RFP shall be 100% locally funded. 
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5.1. Scope of Engineering Services To Be Performed 

 

5.1.1. The consultant shall complete approved investigations and design work and 
prepare final plans, specifications, and construction estimates. Typically, the 
design shall utilize NYSDOT Standard Specifications in effect at the time of 
letting.  Plans shall be in US customary units. 

5.1.2. Engineering services will include geotechnical analyses; hydraulic analyses, if 
deemed necessary; development of preliminary and final plans, cross-sections, 
technical specifications, and cost estimates; and availability for telephone and 
on-site consultation during bidding and construction phases. 

5.1.3. Respondents shall be aware that LIDAR derived contours (year 2010) shall be 
made available for Consultant use. (Topographic surveys of the project area 
shall incorporate County planimetric (GIS) data.) 

5.1.4. Geotechnical findings and mitigation recommendations shall be submitted in a 
design report. 

5.1.5. Consultant shall be required during the design phase to attend a maximum of 
two (2) meetings with Tompkins County personnel to determine and/or review 
project components. 

5.1.6. Attendance at legislative meetings and pre-bid meetings is not required. 

5.1.7. Attendance at public informational meetings is required when deemed necessary 
by the County. 

5.1.8. Right-of-way mapping, appraisal, and negotiation services are not required. 

5.1.9. Tompkins County shall be responsible for obtaining NYSDEC and US Army 
Corps of Engineers permits for stabilization construction. Consultant(s) shall 
provide engineering drawings and other documents for permit applications, if 
required. 

5.1.10. The consultant will provide special notes and specifications for inclusion in 
construction bidding documents. Tompkins County shall be responsible for 
assembling documents for bidding. 

5.1.11. Tompkins County shall coordinate advertisement of construction documents and 
receive and analyze bids. 

5.1.12. The consultant shall provide engineering services related to construction, 
including availability for telephone and on-site consultation during construction; 
approval of shop drawings; revision of plans when found to be appropriate by the 
County; preparation of cost estimates; and other construction engineering tasks. 

 
5.2. Project Phases 

 

5.2.1. Investigations, Reporting, and Preliminary Design 
 

 Provide   all   approved   subsurface   investigations,   laboratory analyses,   and 
monitoring. 

 Analyze investigative findings to determine needed stabilization alternatives. 
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 Conduct hydraulic analyses to determine stream channel mitigations, if needed. 

 Prepare typical roadway and stream cross-sections as required for design. 

 Report recommended stabilization options with preliminary plans, specifications, 
and cost estimates to County. 

5.2.2. Final Design Phase: Plans, Specifications, & Estimates 
 

 Finalize plans and technical  specifications  setting  forth  detailed  construction 
requirements. Transmit digital plan and specification files. 

 Complete final cost estimates. 

5.2.3. Construction Phase 
 

 Attend pre-construction and job progress meetings, as required. 

 Complete shop drawing reviews. 

 Provide consultation as required with the County regarding contractor questions. 

 Provide on-site inspection of critical aspects of the work, if required. 

 Recommend testing of construction materials, if required. 

 Prepare cost estimates pertaining to revisions of plans. 
 

6.0      PROJECT SCHEDULE 
 
6.1.     Receive Consultant Proposals .................................................... November 18, 2014 
6.2.     Select Consultant & Negotiate Agreement.................................... December 9, 2014 
6.3. Notice To Proceed With Investigations & Design........................ December 23, 2014 
6.4. Submit Investigative Findings & Preliminary Plans to County ................June 1, 2015 
6.5. Submit Final Plans, Specifications & Estimate to County........................ July 8, 2015 
6.6.  Advertise Construction Documents....................................................... July 20, 2015 
6.7.  Bid Opening....................................................................................... August 4, 2015 
6.8.  Construction Contract Awarded by County ...................................... August 18, 2015 
6.9.  Notice To Proceed With Construction.............................................. August 20, 2015 
6.10.  Construction Completed ............................................................... November 6, 2015 
6.11.   Agreements Closed Out ............................................................. December 18, 2015 
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TOMPKINS COUNTY, NEW YORK REQUEST FOR PROPOSALS 
ENGINEERING SERVICES 

CR 115, BROOKTONDALE ROAD GEOTECHNICAL INVESTIGATION & SLOPE STABILIZATION 
 

ATTACHMENT  1  

BID/PROPOSAL SIGN-OFF SHEET 
ADDENDUM ACKNOWLEDGMENT 

 
Please check off and sign for items below and submit this required sheet with your bid packet; the bid may 
be rejected if the required documents are not included with the bid. 

    

  DONE INITIALS 
1. Proposal completed. Submit printed original and a copy on CD   
    

2. Proof of insurance coverage (Acord Insurance Certificate) in amounts 
required by specification signed by insurance agent enclosed  

  

    

3. Non-Collusive affidavit completed   
    

4. Anti-Discrimination clause completed   
    

5. Addenda (if issued) received - List Addendum # and dates   
           
    
    

6. Prevailing Wage Rate Receipt completed   
    

7. Vendor Responsibility Form completed   
    

8. W-9 Taxpayer Identification and Certification   
 

9. Living Wage Form   

 

10. NYS Engineering/Surveying licensing and eligibility statement   
 

11. Agree to all Terms & Conditions as provided within the specifications   
    

12. Bid Sign-Off (This) Form Completed   
 

By signing below the respondent is certifying that:  

1. All information provided herein is true and correct to the best of their knowledge.  

2. The respondent has read and understands the specifications in their entirety and that the response is 
made in accordance therewith, and;  

3. The respondent possesses the capabilities, resources, and personnel necessary to provide efficient and 
successful service to the County, and;  

4. The respondent will be held responsible for any and all discrepancies, errors, etc. in the discounts or 
rebates which are discovered during the contract term or up to and including three (3) fiscal years 
following the County’s annual audit.  

 
          

Name/Title of Authorized Person Submitting Bid 
    
          

Signature of Authorized Person Submitting Bid 
  
       

Firm or Corporation Making Bid  Telephone 
 
              

Address  Fax 
 
          

(Remit to address (if different than above))  

http://www.tompkinscountyny.gov/files/purchase/bidforms/SampleAcordInsuranceCertificate.pdf


TOMPKINS COUNTY, NEW YORK REQUEST FOR PROPOSALS 
ENGINEERING SERVICES 

CR 115, BROOKTONDALE ROAD GEOTECHNICAL INVESTIGATION & SLOPE STABILIZATION 
 

ATTACHMENT  2  

  TYPE 4 TOMPKINS COUNTY INSURANCE AND INDEMNIFICATION 

   
The Successful Bidder Shall Maintain and Agree to the Following: 

 

(Engineer, Architect, etc.) hereinafter referred to as Design Professional, shall hold harmless and 

indemnify, including reasonable costs of defense, Tompkins County, and its officers, employees, agents, 

and elected officials for injury or death to any person or persons or damage to property arising out of the 

negligent acts, errors or omissions of the Design Professional, its employees, subcontractors or agents 

with the exception of all actions and claims arising out of the negligence of Tompkins County.  The 

Contractor shall maintain the following minimum limits of insurance or as required by law, whichever is 

greater. 
 

A.) Workers' Compensation and New York Disability - Statutory Coverage Employer's 

Liability - Unlimited. 
 

B.) Commercial General Liability including, contractual, independent contractors, 

products/completed operations - Occurrence Form required. 
 

 Each Occurrence                    $1,000,000 

 General Aggregate           2,000,000 

 Products/Completed Operations Aggregate       2,000,000 

 Personal and Advertising Injury               1,000,000 

 Fire Damage Legal                    50,000 

 Medical Expense                      5,000 
 

 General Aggregate shall apply separately to the project prescribed in the contract 

 

* Tompkins County and its officers, employees, agents and elected officials are to be 

included as Additional Insureds 
   

C.) Business Auto Coverage -  Liability for Owned,  $1,000,000  CSL or 

  Hired and Non-Owned Autos  500,000  Per Person BI  

 1,000,000  Per Accident BI 

    250,000  PD Split Limits 
 

* Tompkins County and its officers, employees, agents and elected officials are to be 

included as Additional Insureds 
 

D.) Professional Liability - $1,000,000 OR  Errors and Omissions Liability - $1,000,000 
 

All insurance shall be written with insurance carriers licensed by the State of New York Insurance 

Department and have a Best's rating of A IX or better.  Proof of insurance shall be provided on the 

Tompkins County Certificate of Insurance (copy attached) including the Contract Number.  The accord 

Certificate of Insurance or insurance company certificate may be used for proof of Workers' 

Compensation and Disability.  All Certificates shall contain a 30-day notice of cancellation, non-renewal 

or material change to Tompkins County.  All Certificates must be signed by a licensed agent or 

authorized representative of the insurance company.  Broker signature is not acceptable.  Certificates of 

Insurance shall be submitted with the proposal. 



Brooktondale Road Geotechnical Investigation & Slope Stabilization – Engineering Services Attachment No. 2
  

ATTACHMENT  2  

Fillable form at - http://www.tompkinscountyny.gov/files/purchase/bidforms/SampleAcordInsuranceCertificate.pdf 
 



TOMPKINS COUNTY, NEW YORK REQUEST FOR PROPOSALS 
Engineering Services 

CR 115, BROOKTONDALE ROAD GEOTECHNICAL INVESTIGATION & SLOPE STABILIZATION 
 
 

ATTACHMENT 3  

 
AFFIDAVIT OF NON-COLLUSION 

 
NAME OF RESPONDER:   PHONE NO.:    FAX NO.:   
 
BUSINESS ADDRESS:    EMAIL:   
 
I hereby attest that I am the person responsible within my firm for the final decision as to the price(s) and amount of the proposal, or 
If not, that I have written authorization, enclosed herewith, from that person to make the statements set out below on his/her behalf 
and on behalf of my company. 
 
I further attest that: 

1.  The prices in this bid/proposal have been arrived at independently without collusion, consultation, 
communication, or agreement, for the purpose of restricting competition with any other contractor, responder 
or potential bidder; and 

2.  Neither the price(s), nor the amount of this bid/proposal, have been disclosed to any other firm or person who 
is a responder or potential responder on this project, and will not be so disclosed prior to bid/proposal opening; 
and 

3.  No attempt has been made or will be made to solicit, cause or induce any company or person to refrain from 
responding to this RFB/RFP, or to submit a bid/proposal higher than the proposal of this company, or any 
intentionally high or non-competitive bid/proposal or other complementary proposal; and 

4.  The bid/proposal of my company is made in good faith and not pursuant to any agreement or discussion with, 
or inducement from any firm or person to submit a complementary proposal; and 

5.  My company has not offered or entered into a subcontract or agreement regarding the purchase of materials or 
services from any other company or person, or offered, promised or paid cash of anything of any value to any 
company or person, whether in connection with this or any other project, in consideration for an agreement or 
promise by a company or person to refrain from responding to this RFB/RFP or to submit a complementary 
bid/proposal on this project; and 

6.  My company has not accepted or been promised any subcontract or agreement regarding the sale of materials 
or services to any company or person, and has not been promised or paid cash or anything of value by and 
company or person, whether in connection with this or any project, in consideration for my company’s 
submittting a complementary bid/proposal or agreeing to do so on this project; and 

7.  I have made a diligent inquiry of all members, officers, employees, and agents of my company with 
responsibilities relating to the preparation, approval or submission of my company’s proposal on this project 
and have been advised by each of them that he or she has not participated in any communication, consultation, 
discussion, agreement, collusion act or other conduct inconsistent with any statements and representations 
made in this affidavit. 

 

8.  By submission of this proposal I certify that I have read, am familiar with, and will comply with 
any and all segments of these specifications. 

 
The person signing this proposal, under the penalties of perjury, affirms the truth thereof. 
 
  
Signature & Company Position 

 
  
Print Name & Company Position 
 
  
Company Name 
 
    
Date Signed     Federal I.D. Number 



TOMPKINS COUNTY, NEW YORK REQUEST FOR PROPOSALS 
Engineering Services 

CR 115, BROOKTONDALE ROAD GEOTECHNICAL INVESTIGATION & SLOPE STABILIZATION  
 

ATTACHMENT 4  

ANTI-DISCRIMINATION CLAUSE  

During the performance of this contract, (the contractor) hereby agrees as follows:  

(a) The contractor will not discriminate against any employee or applicant for employment because of race, creed, color or national origin, 
and will take affirmative action to insure that they are afforded equal employment opportunities without discrimination because of race, color, 
creed, ethnicity, Vietnam-era veteran status, disabled veteran, marital status, disability, national origin, or status as an ex-offender. Such 
action shall be taken with reference, but not be limited, to: recruitment, employment, job assignment, promotion, upgrading, demotion, 
transfer, layoff or termination, rates of pay or other forms of compensation, and selection for training or retraining, including apprenticeship 
and on-the-job training.  

(b) The contractor will send to each labor union or representative of workers with which he has or is bound by a collective bargaining or 
other agreement or understanding, a notice, to be provided by the State Commissioner for Human Rights, advising such labor union or 
representative of the contractor's agreement under clauses (a) through (f) hereinafter called "non-discrimination clauses". If the contractor 
was directed to do so by the contracting agency as part of the bid or negotiation of this contract, the contractor shall request such labor 

union or representative to furnish him with as written statement that such labor union or representative either will affirmatively cooperate, 
within the limits of its legal and contractual authority, in the implementation of the policy and provisions of these non-discrimination clauses 
or that it consents and agrees that recruitment, employment and the terms and conditions of employment under this contract shall be in 
accordance with the purposes and provisions of these non-discrimination clauses. If such labor union or representative fails or refuses to 
comply with such a request that it furnish such a statement, the contractor shall promptly notify the State Commission for Human Rights of 
such failure or refusal.  

(c) The contractor will post and keep posted in conspicuous places, available to employees and applicants for employment, notices to be 
provided by the State Commission for Human Rights setting forth the substance of the provisions of clauses (a) and (b) and such provisions 
of the State's and local Tompkins County Laws against discrimination as the State Commission for Human Rights shall determine.  

(d) The contractor will state, in all solicitations or advertisements for employees placed by or on behalf of the contractor, that all qualified 
applicants will be afforded equal employment opportunities without discrimination because of race, creed, color or national origin.  

(e) The contractor will comply with the provisions of Sections 291-299 of the Executive Law and the Civil Rights Law, will furnish all 
information and reports deemed necessary by the State Commission for Human Rights under these non-discrimination clauses and such 
sections of the Executive Law, and will permit access to his books, records and accounts by the State Commission for Human Rights, the 
Attorney General and the Industrial Commissioner for purposes of investigation to ascertain compliance with these non-discrimination 
clauses and such sections of the Executive Law and Civil Rights Law.  

(f) This contract may be forthwith cancelled, terminated or suspended, in whole or in part, by the contracting agency upon the basis of a 
finding made by the State Commission for Human Rights that the Contractor may be declared ineligible for future contracts made by or on 
behalf of the State or a public authority or agency of the State, until he satisfies the State Commission for Human Rights that he has 
established and is carrying out a program in conformity with the provisions of these non-discrimination clauses. Such finding shall be made 
by the State Commission for Human Rights after conciliation efforts by the Commission have failed to achieve compliance with these non-
discrimination clauses and after a verified complaint has been filed with the Commission, notice thereof has been given to the Contractor 
and opportunity has been afforded him to be heard publicly before three members of the Commission. Such sanctions may be imposed and 
remedies invoked independently of or in addition to sanctions and remedies otherwise provided by law. The Contractor will include the 
provisions of clauses (a) through (f) in every subcontract or purchase order in such a manner that such provisions be performed within the 
State of New York. The Contractor will take such action in enforcing such provisions of such subcontract or purchase order as the 
contracting agency may direct, including sanctions or remedies for non-compliance. If the Contractor becomes involved in or is threatened 

with litigation with a subcontractor or vendor as a result of such direction by the contracting agency, the Contractor shall promptly so notify 
the Attorney General, requesting him to intervene and protect the interests of the State of New York.  

GENERAL CONDITIONS ACCEPTED BY:  

Firm:    

By:   

Date:   

Title:    



TOMPKINS COUNTY, NEW YORK REQUEST FOR PROPOSALS 
Engineering Services 

CR 115, BROOKTONDALE ROAD GEOTECHNICAL INVESTIGATION & SLOPE STABILIZATION  
 

ATTACHMENT 5  

 
 



Tompkins County 
Vendor Responsibility Questionnaire 

 
 

VENDOR IS:  □ PRIME CONTRACTOR □ SUB-CONTRACTOR 
IDENTIFICATION NUMBER : 
 

WEBSITE ADDRESS: 

VENDOR’S LEGAL BUSINESS NAME: D/B/A – DOING BUISNESS AS: 
(if applicable) 
 
 
 

ADDRESS OF PRIMARY PLACE OF BUSINESS: ADDRESS OF PRIMARY PLACE OF BUSINESS IN NEW YORK 
STATE (if different): 
 
 
 
 

TELEPHONE: TELEPHONE: 
FAX: FAX: 
AUTHORIZED CONTACT FOR THIS QUESTIONNAIRE: 
 
NAME: 

TITLE: 

TELEPHONE: 

EMAIL: 

 
 

LIST ALL OF THE VENDOR’S PRINCIPLE OWNERS:  
NAME: TITLE: 

 
NAME: TITLE: 

 
A DETAILED EXPLANATION IS RQUIRED FOR EACH QUESTION ANSWERED WITH A “YES”, AND MUST BE PROVIDED AS 
ANO ATTACHMENT TO THE COMPLETE QUESTIONNAIRE.  YOU MUST PROVIDE ADEQUATE DETAILS OR DOCUMENTS TO 
AID THE COUNTY IN MAKING A DETERMINATION OF VENDOR RESPONSIBILITY. YOU MUST NUMBER EACH RESPONSE 
TO MATCH THE QUESTION NUMBER. 

1. DOES THE VENDOR USE, OR HAS IT USED IN THE PAST FIVE (5) YEARS, ANY OTHER BUSINESS NAME, FEIN, OR 
D/B/A OTHER THAN THOSE LISTED ABOVE? List all other business name(s), Federal Employer Identification Number(s) or 
D/B/A names and the dates that these names or numbers were/are in use.  Explain the relationship to the vendor. 
 
□ YES                                                                                         □ NO 

2. ARE THERE ANY INDIVIDUALS NOW SERVING IN A MANAGERIAL OR CONSULTING CAPACITY TO THE VENDOR, 
INCLUDING PRINCIPAL OWNERS AND OFFICERS, WHO NOW SERVE OR IN THE PAST ONE (1) YEARS HAVE 
SERVED AS: 
a) An elected or appointed public official or officer?     □ YES          □ NO 

List each individual’s name, business title, the name of the organization and position elected or appointed to, and dates of 
service. 

b) An officer of any political party organization in Tompkins County, whether paid or unpaid?  □ YES          □NO 
List each individual’s name, business title or consulting capacity and the official political position held with applicable service 
dates. 

3. WITHIN THE PAST FIVE (5) YEARS HAS THE VENDOR, ANY INDIVIDUAL(S) SERVING IN A MANAGERIAL OR 
CONSULTING CAPACITY, PRINCIPAL OWNER(S), OFFICER(S), MAJOR STOCKHOLDER(S), AFFILIATE OR ANY 
PERSON INVOLVED IN THE BIDDING OR CONTRACTING PROCESS: 
a) 1. Been suspended or terminated by a local, state or federal authority in connection with a contract or contracting process; 

2. Been disqualified for cause as a bidder on any permit, license, concession franchise or lease; 
3. Entered into an agreement to a voluntary exclusion from bidding/contracting; 
4. Been subject to an administrative proceeding or civil action seeking specific performance or restitution in connection with 
any local, state, or federal government contract; 
5. Been denied an award of a local, state or federal government contract, had a contract suspended or had a contract terminated 
for non-responsibility; or 
6. Had a local, state, or federal government contract suspended or terminated for cause prior to the completion of the term of 
the contract.          □YES          □NO 

 
b) Been indicted, convicted, received a judgment against them or a grant of immunity for any business related conducting 

constituting a crime under local, state or federal including but not limited to, fraud, extortion, bribery, racketeering, price-
fixing, bid collusion or any crime related to truthfulness and/or business conduct?  □ YES          □ NO 

 



c) Been issued a citation, notice, violation order, or are pending an administrative hearing or proceeding or determination of 
violations of: 
1. Federal, state or local health laws, rules or regulations.     □ YES          □ NO 

 
4. IN THE PAST THREE (3) YEARS, HAS THE VENDOR OR ITS AFFILIATES HAD ANY CLAIMS, JUDGMENTS, 

INJUNCTIONS, LIENS, FINES OR PENALTIES SECURED BY ANY GOVERNMENTAL AGENCY? 
Indicate if this is applicable to the submitting vendor or affiliate.  State whether the situation(s) was a claim, judgment, injunction, 
lien or other with an explanation.  Provide the name(s) and address(es) of the agency, the amount of the original and outstanding 
balance.  If any of these items are open, unsatisfied, indicate the status of each item as “open” or “unsatisfied”.  □ YES     □ NO 
 

5. DURING THE PAST THREE (3) YEARS, HAS THE VENDOR FAILED TO: 
a) File any returns or pay any applicable federal, state or city taxes? 

Identify the taxing jurisdiction, type of tax, liability year(s), and tax liability amount the vendor failed to file/pay and the 
current status of the liability.     □ YES          □ NO 

 
b) File returns or pay New York State unemployment insurance? 

Indicate the year(s) the vendor failed to file/pay the insurance and the current status of the liability.  □ YES     □ NO 
 

c) Property Tax 
Indicate the year(s) the vendor failed to file.     □ YES     □ NO 

 
6. HAVE ANY BANKRUPTCY PROCEEDINGS BEEN INITIATED BY OR AGAINST THE VENDOR OR IT’S AFFILIATES 

WITHIN THE PAST SEVEN (7) YEARS (WHETHER OR NOT CLOSED) OR IS ANY BANKRUPTCY PROCEDDING 
PENDING BY OR AGAINST THE VENDOR OR IT’S AFFILIATES REGARDLESS OF THE DATE OF FILING? 
Indicate if this is applicable to the submitting vendor or affiliate.  If it is an affiliate, include the affiliate’s name and FEIN.  Provide 
the court name, address and docket number.  Indicate if the proceedings have been initiated, remain pending, or have been closed.  If 
closed, provide the date closed.     □ YES     □ NO 
 

7. IS THE VENDOR CURRENTLY INSOLVENT, ORDOES VENDOR CURRENTLY HAVE REASON TO BELIEVE THAT AN 
INVOLUNTARY BANKRUPTCY PROCEEDING MAY BE BROUGHT AGAINST IT?  Provide financial information to support 
the vendor’s current position, for example, Current Ration, Debt Ration, Age of Accounts Payable, Cash Flow and any documents 
that will provide the agency with an understanding of the vendor’s situation.    □ YES     □ NO 
 

8. IN THE PAST FIVE (5) YEARS, HAS THE VENDOR OR ANY AFFILIATES: 
a) Defaulted or been terminated on, or had its surety called upon to complete any contract (public or private) awarded; 

Indicate if this is applicable to the submitting vendor or affiliate.  Detail the situation(s) that gave rise to the negative 
action, any corrective action taken by the vendor and the name of the contracting agency.     □ YES     □ NO 

 
 
  



TOMPKINS COUNTY 
VENDOR RESPONSIBILITY QUESTIONNAIRE 

FEIN#     
 
 
CERTIFICATION: 
 
The undersigned:  recognizes that this questionnaire is submitted for the express purpose of assisting Tompkins County in 
making a determination regarding an award of contract or approval of a subcontract; acknowledges that the County may 
in its discretion, by means which it may choose, verify the truth and accuracy of all statements made herein; 
acknowledges that intentional submission of false or misleading information may constitute a felony under Penal Law 
Section 210.40 or a misdemeanor under Penal Law Section 210.35 or Section 210.45, and may also be punishable by a 
fine and/or imprisonment of up to five years under 18 USC Section 1001 and may result in contract termination; and 
states that the information submitted in this questionnaire and any attached pages is true, accurate and complete. 
 
The undersigned certifies that he/she: 

• Has not altered the content of the questions in the questionnaire in any manner; 
• Has read and understands all of the items contained in the questionnaire and any pages attached by the submitting 

vendor; 
• Has supplied full and complete responses to each item therein to the best of his/her knowledge, information and 

belief; 
• Is knowledgeable about submitting vendor’s business and operations; 
• Understands that Tompkins County will rely on the information supplied in the questionnaire when entering into a 

contract with the vendor; 
• Is under duty to notify the Tompkins County Purchasing Division of any material changes to the vendor’s 

responses. 
 
Name of Business:      Signature of Owner      
 
Address:       Printed Name of Signatory     
 
City, State, Zip       Title        
 
 
 
Sworn before me this   day of    , 20 ; 
 
     
Notary Public 
 
 
 
               
        Printed Name 
 
               
        Signature 
 
               
        Date  
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 ATTACHMENT 7  

Fillable for available at: http://www.tompkinscountyny.gov/files/purchase/bidforms/W-9Form.pdf 
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 ATTACHMENT 8  

Attachment to Tompkins County contracts as of December 2013  

Contractor’s Representation—Livable Wage Policy 

Livable Wage Policy: By policy, Tompkins County must “consider the wage levels and benefits, particularly health 

care, provided by contractors when awarding bids or negotiating contracts, and to encourage the payment of livable 

wages whenever practical and reasonable.”  

Paying the living wage rate to all employees directly involved in providing the contracted County service is not 

mandatory. However, the attainment of a broadly-applied living wage is a County goal and is therefore an important 

consideration applied by the County when reviewing contract proposals.  

The Current Living Wage: The Living Wage in Tompkins County is computed by the Alternatives Federal Credit 

Union (AFCU) and is currently $12.62 per hour if the employer contributes at least half the cost of an employee’s 

health insurance/benefit cost and $13.94 per hour if the employer does not make such a contribution. The rate will be 

adjusted again in May 2015.  

Requirement of All Contractors: As a part of its proposal or contract representations, a prospective service 

contractor must advise the County whether it will pay the AFCU livable wage rate to all Covered Employees 

directly involved in the provision of the contracted service, including employees of any subcontractor engaged 

to assist in providing the service.  

Additionally, contractors are asked to estimate the number of employees who will be directly involved in the 

provision of the contracted service.  

Covered Employees include all full- and part-time employees, other than those Excluded Employees described below, 

who are directly involved in the provision of the contracted service, including employees of sub-contractors engaged to 

assist in providing the service.  

Excluded Employees are:  

• Employees under the age of 18    • Seasonal or temporary employees (90 days or less)   

• Volunteers      • Employees in a probationary status (90 days or less) 

• Those employed in a sheltered or supported work environment  

• Employees participating in a limited-duration (90 day) job training program  

• Employees participating in an academic work-study or academic internship program  

• Employees participating in mandated welfare-to-work programs  

• Employees paid pursuant to a collective bargaining agreement  
 

Contractor’s Living Wage Representation  

Approximately how many Covered Employees, including employees of any subcontractor 

involved in providing the service, will be involved in the provision of the contracted service? 

 

 

 

Will all Covered Employees, including employees of any subcontractors 

directly involved in the provision of County services, be paid at least the 

living wage? 

 

     Yes  

 

 

  No 

Contractor Name:____________________________________________________________________ 

 

If you answered “Yes” to the Living Wage Representation and are awarded the County contract, you will be expected 

to maintain all employees directly involved in the provision of services under this contract at or above the living wage 

as of the time of execution of the contract for the duration of the contract.  

If you answered “No,” your response will be among the considerations applied by the County in making its contract 

award. As a part of contract negotiations, the County may request additional information from you regarding the basis 

of this response.  
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 ATTACHMENT 9  

GIS Data Standards and Protocol 

 

 The standard geo-referencing format for Tompkins County digital spatial data is 
New York State Plane Central coordinate grid system in feet, based on the 1983 
North American Datum and GRS80 Spheroid.  

 The standard software file format for spatial data is ESRI’s ArcGIS format (vector 
or raster) file geodatabase.  The County’s preference is to receive digital data 
products in the standard geo-referenced file formats. If it is not possible for the 
consultant to provide the digital spatial data in the standard format, the County 
may accept the data as a geo-referenced Arc/Info export (.e00) file, or ArcView 
shapefile (.shp). Export files from other GIS software packages may be 
acceptable, but must be pre-approved by the County. CAD drawings are 
acceptable for schematics, plans, and applicable drawings where attribute values 
are non essential to the project. All CAD drawings must be in (.DWG, .DGN or 
.DXF) format(s) and should be geo-referenced. Please note that CAD drawing 
formats and non-geo-referenced files are not be acceptable for GIS related 
projects where both attributes values and geometry are essential to the project.  

 In addition, the contractor is required to submit FGDC compliant metadata for 
each spatial data set. The delivery format of all digital data products must be 
clearly defined in responses to Requests for Proposals and/or the final contract 
for services.  Early in the project, the consultant must also review their proposed 
data structure, file format, geo-referencing standard and metadata content with 
the Tompkins County Planning Department and/or the GIS Division of the 
Information Technology Services Department to ensure that final digital data 
products will meet our GIS requirements. 

 

 Existing County developed map and digital GIS data products can be made 
available to the contractor based on County data distribution standards and 
policy. 

 

 All County developed maps and data used by the consultant in any publications 
(project reports, proposals, maps, etc.) should be properly cited as such. 
 

 A digital version of each presentation map should be provided in Adobe Acrobat 
(.PDF) file format. 
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 ATTACHMENT 10  

LOCATION MAP 

Latitude: N 42.396°     Longitude: W 76.421°  
 

 

PROJECT 

LOCATION 
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