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PERSONNEL DEPARTMENT

125 E. Court St.

Ithaca,  NY 14850-4207

(607) 274-5526


     
     
     
     
AFTER CAREFUL CONSIDERATION OF THE FOLLOWING POSITION:

TITLE:       


EXAMINATION NUMBER:       
LOCATION(S):       


SALARY:       
TYPE OF POSITION:       
I WISH TO DECLINE BECAUSE:




REASON







     EFFECT

1.____I am no longer interested in employment in this title.



Your name will be removed from the eligible list.

2.____I am no longer interested in employment at this location.


*Your name will not be certified to this location for 









a period of 60 days.

3.____I am not interested in temporary, part-time or contingent permanent employment.
Your name will not be certified for this type of 









position for a period of 60 days.

4.____I am not at this time interested in full-time permanent employment.

*Your name will not be certified for full-time 









employment for a period of 60 days.

5.____I am temporarily unable to accept this position for the following reason.

If your reason is found to be acceptable, you will be 









placed on "inactive status" until you notify us that 









you are available.

SIGNATURE:_______________________________________________________
DATE:___________________________________

*Note that this choice has a dual interpretation.  Please see the next page for the official position declination policy.

POLICY REGARDING INTERPRETATION OF DECLINATIONS RECEIVED ON OFFICIAL CANVASSES AND DECLINATION FORMS EFFECTIVE MAY 11, 1990.

1.
If a person declines the TITLE, their name will be removed from the eligible list and no further canvasses or 
certifications of that person will be made from the eligible list, UNLESS, they direct a written request for 
reinstatement to the Commissioner of  Personnel and the request for reinstatement is approved.  This request for 
reinstatement must have the Commissioner’s initials or signature and the effective date of reinstatement to be 
considered valid.  Reinstatement to the eligible list will not affect any canvasses, certifications or appointments 
made from the eligible list during the period of time which the eligible was removed from the list.

2.
If a person declines a position for the LOCATION:


(a)
and there is only one location to which the appointment can be made, the eligible will be removed from the 
eligible list with the stipulations of #1 above applying.


(b)
and the title is valid for more than one location, that person would not be considered for the particular location 
which he/she declined for a period of sixty (60) days from the date indicated on the canvass or declination letter.  
He/she would be considered for all other locations which may have vacancies become available during this 60 day 
time frame.

3.
If a person declines a position that is TEMPORARY, PART-TIME, OR CONTINGENT PERMANENT:  then 
that person would not be certified for any temporary, part-time, or contingent permanent positions for a period of 
sixty (60) days from the date indicated in the canvass or declination letter.  NOTE:  Acceptance of a temporary, 
part-time and/or contingent permanent position does not remove the eligible from consideration for full-time 
and/or permanent positions unless the person files written notification that they are not interested in full-time 
and/or permanent employment.  Be advised that if full-time and/or permanent work becomes available, the eligible 
hired on a part-time and/or temporary basis from this canvass may be eligible for a full-time and/or permanent 
appointment without further canvass as long as the appointment was made from among the top three eligibles on 
the list and the list has not expired.

4.
If a person declines a FULL-TIME PERMANENT position:


(a)
and the title is viable for only one location which employs only full-time employees, the eligible will be 
removed from the eligible list with the stipulations of #1 above applying.


(b)
and the title is viable for more than one location, that person would not be considered for any full-time 
permanent positions at the particular location which he/she declined for a period of sixty (60) days from the date 
indicated on the canvass or declination letter.  He/she would be considered for all other locations which may have 
vacancies become available during this 60 day time frame.

5.
If a person declines a position for TEMPORARY INABILITY TO ACCEPT EMPLOYMENT, the Commissioner 
of Personnel will exercise discretion in determining if the declination is acceptable.  If approved, it is the eligible’s 
responsibility to notify Personnel, in writing, of when they are again available for employment.  If disapproved, 
the eligible’s name WILL BE REMOVED FROM THE ELIGIBLE LIST WITH THE STIPULATION OF #1 
ABOVE APPLYING.

