

As County employees, we are fortunate to work for an organization that encourages and fosters cooperation among its many departments.  During my 13 years with the District Attorney’s Office, I have been a part of a number of projects that rely on the synergy of our office with other departments.  In the past few years, we have turned to the County Clerk’s Office and Information and Technology Services (ITS) to helps us begin the process of becoming paperless.

On a weekly basis, the District Attorney’s Office receives and produces hundreds -- if not thousands -- of pieces of paper in the form of letters, reports, memorandums, briefs, and motions, among other things.  Over the past few decades, we have boxed and stored these documents in an off-site warehouse.  In an effort to reap the benefits of reducing our paper production and storage, the County Clerk’s Office, with the help of ITS, has scanned decades worth of documents to a digital database.  Instead of making a request for the physical return of a dusty box, which could typically take days, a case file can now easily be accessed from our computers in mere seconds.

This project proved to be such a success, that I recently asked the leader of that project, Deputy County Clerk, Alanna Congdon, to provide us with a tutorial on scanning and uploading documents that are kept in our office.  After meeting with Alanna, we are now transferring many of the documents previously stored on-site in large filing cabinets to the same digital database, freeing up the valuable physical space for other uses.

[bookmark: _GoBack]Our effort to reduce paper storage and production has not been limited to old file storage.  Recently, we have begun receiving police files through online submission.  This eliminates the need for police officers to drive the many hard copy case files down to our office.  Along the same lines, we have begun the process of streamlining our own document generation from our recently installed and updated database.  To accomplish this, Loren Cottrell and Asher Hockett, from ITS, gave us their invaluable services, guiding us and installing, editing, and adjusting the program.  While the legal profession may be a few years away from going truly paperless, the District Attorney’s Office is at the forefront of this movement.  None of this could have been possible without the help of Alanna at the County Clerk’s Office, and Loren and Asher from ITS.  Thank you!
